
 
OCEAN VIEW SCHOOL DISTRICT 

Personnel Commission 
 

REQUEST FOR REINSTATEMENT 
   
 

Pursuant to sections 8.4.1.A of the Merit System Rules and Regulations for the Classified Service and 45309 of the Education 
Code, a former permanent employee who has voluntarily resigned in good standing may be reinstated to a vacant position in 
his/her former class and status within 39 months of the last date of paid service without further competitive examination.  
Pursuant to the conditions above, I am requesting reinstatement.   
 
 
Name:  ___________________________________________________________________________________________________ 
 
Address:  ______________________________________________    City, State, Zip:  ____________________________________ 
 
Primary Phone _____________________________________ Secondary Phone ________________________________________ 
 
Email Address  _____________________________________________________________________________________________ 
 
Previous Classification/Job Title________________________________________________________________________________ 
 
Previous Supervisor ____________________________________     Previous Work Location _______________________________ 
 
Resignation         Retirement          Disability Retirement                Date of Separation  _______________________________ 
 

 
I would like to be considered for the following: 

 
 
My Former Classification/Job Title ______________________________________________________________________________ 
 
Location(s)  _______________________________________________________________________________________________ 
 
Hours Per Week  ____________________________________ _______________________________________________________ 
                                                 (Please indicate “Any” or a number range, i.e. 15-20 or 20+) 
 
Comments ________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________________ 
 

 
Please note that this is a request.  In order for a former employee’s name to be placed on the reinstatement list, their previous 
record must be such that reinstatement could be recommended when vacancies occur.  Recommendation to be placed on the 
reinstatement list will include consideration of multiple factors such as, but not limited to, former performance, employment 
history, district need, candidate availability, and recommendations from previous supervisors.  Ultimately, reinstatement to a 
vacant position is at the discretion of the governing board.  Pre-placement requirements may also need to be updated. 
 
Retirees of CalPERS who return to work in a permanent, part-time or full-time position, must also reinstate from retirement into 
active CalPERS membership.  Please contact your CalPERS representative for further details. 
 
My signature below indicates I have read and understand the reinstatement request process described above. 
 
Signature:  ______________________________________________ Date:  ___________________________________ 

OFFICE USE ONLY 

   Separation Status Verified 

   Supervisor Recommendation Received 

   All Personnel Files Reviewed 

Approved for placement on reinstatement list:       Yes             No                     

Signature Director, Classified Personnel  ______________________________________     Date  ______________________ 
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